
EVERETT HALL 
Wedding/reception rental agreement 

Forest Forever, Inc. P.O. Box 1320, Oregon City, OR 97045 
Phone: Mike Daly at 415-200-9006 or Forests Forever, Inc. at 503-655-5524 

Email: dalymj42@aol.com 

Applicant Information 
Applicant/Responsible party 

Primary contact 

Street address 

City, state, zip 

Phone Cell Email 

Event information 
Date Day of week S   m  t  w  t  f  s 

Start time (including set-up) am-pm End time (including clean-up) am-pm 

Type of event Estimated attendance 

Approvals requested for: 

equipment(specify) 

Alcohol Amplified music Special 

Wedding rehearsals are not included in the event fees. Wedding rehearsals will 
need to be arranged with the Building Manager and is limited to one rehearsal for 
an additional fee of $100.00.  Rehearsal is limited to one (2) hour time period. 

Renters are responsible for enforcing the following rules and regulations with 
the guests. Renters are responsible for the decorations and entertainment. 
Renters are responsible for arranging their own food, beverage, and alcohol 
supplies and servers.  If you are going to arrive later than the specified starting 
time on the agreement, please let staff know!    Rental Hours for Everett Hall 
are from 8:00am until 10:00 pm 

Renter agrees to be solely and completely responsible for the condition of the 
facility and to leave the building and grounds in a neat and clean condition 
without damage. 

A $300 security/cleaning deposit is due upon entering into the agreement. The 
renter will be refunded $200 of the deposit under the conditions listed below 
and will be returned to renter by mail or credited to their credit card.

1. Your group leaves at the designated exit time indicated on the front of
your rental agreement.

2. All equipment, fixtures, grounds, and building premises are left
undamaged. Renter will be billed for all replacement or repair costs not
covered by the deposit.

Wedding Rehearsal 

Renter’s Responsibility 

Security/Cleaning Deposit 

mailto:dalymj42@aol.com


3. Renter’s possessions, decorations and equipment are removed.
4. Any dishes, glasses, utensils used in kitchen are washed and put away.

Building should be left in a clean condition.

Renter assumes full responsibility for its event and assumes full responsibility 
for bodily injury or physical damage to persons or property arising out of or 
related to this event. 

Renter agrees to release, indemnify, and hold Forest Forever, Inc., and its staff 
and agents harmless from any and all losses, costs, claims, and damages 
resulting from the use of Everett Hall belton outreach center and the Hopkins 
Demonstration Forest. 

Children are to be supervised at all times and are not allowed to be on the 
Hopkins Demonstration Forest property without an adult. 

Everett Hall is a non-smoking facility. Smoking is permitted in designated areas 
outside the building. A receptacle for cigarettes and cigars is provided. 

Rice and birdseed are not allowed indoors or outdoors at Hopkins. Please use 
removable blue painter’s tape when hanging indoor decorations. Tacks and nails 
are not allowed on the walls. Candles may be used on tables located in building 

Forest Forever and the Hopkins Demonstration Forest are NOT responsible for 
lost or stolen property. 

All cancellations must be in writing. If received within less than (90) days of the 
event date, no refund will be issued. 

Renter agrees to maintain liability insurance which provides direct and primary 
coverage for claims of any kind arising out of applicant’s use of premises. 
Evidence of appropriate insurance, in the form of a Certificate of Insurance, 
shall be provided to Forest Forever prior to any use of the facilities. Such 
insurance shall include 1) appropriate alcoholic beverage liability coverage. 2) 
Provide not less than $500,000 of insurance for any one occurrence. 3) Lists 
Forests Forever, Inc. as an additional insured under the policy. 

The bride may use the Restroom Building which includes a separate private 
bathroom and The groom may use the dressing room located adjacent to the shop 
at no additional charge. 

Indemnify 

Insurance 

Children 

Smoking 

Decorations 

Lost or Stolen Property 

Cancellations 

dressing rooms 



Use of Outreach Center for dressing room: 

If the bridal party would like to have more room to change and prepare for the 
wedding they may use the belton Outreach Center for an additional cost of 
$200.00 

Rules for use of the Belton Outreach Center: 
1. Renters may use the conference room, office and restroom areas of the

building during the scheduled hours of their event.
2. Renters shall be responsible for removing all items from the outreach

building and leaving the building in a clean condition.
3. Forests forever, inc. and the Hopkins demonstration forest shall not be

responsible for any lost or stolen items.
4. No smoking or alcohol are allowed in the belton outreach center.
5. Renter agrees to be solely and completely responsible for the condition of

the facility and to leave the building in a clean condition without damage.

June through September 
6 hour period 10 hour period 

Monday - Thursday $1,265 $1,450 
Friday & Sunday $1,640 $1,815 

Saturday $2,000 $2,310 

October through May 
6 hour period 10 hour period 

Monday - Thursday $1,100 $1,400 
Friday & Sunday $1,450 $1,580 

Saturday $1,640 $1,815 
* All pricing includes room set-up and tear down of tables and chairs

Month/Day/Year of Event: 

Monday – Thursday 6 hour $ 10 Hour $ 

Friday Event 6 Hour $ 10 Hour $ 

Saturday Event 6 Hour $ 10 Hour $ 

Wedding Rehearsal Fee $ $ 

$ 300.00 $  300.00 Security/cleaning Deposit 

($200 Refundable)

Bride Changing Room Fee for use  
Of Outreach Center   -  $200        

   $   $  ______________ 

Additional Cost for Linens* 

Total 

$ 

$ Total 

$ 

$ 

*Linens are available for tables at the cost of $11.00 per linen which covers the
cost to clean and press the linens.   Cost of linens will be subtracted from the
refundable deposit after the event       Overtime hours shall be charged at the
rate of $100/hour or part thereof.

Rental Rate 

Wedding & Reception Pricing Information - Prices effective    04-01-2024



Rental Hours for Everett Hall are from 8:00am until 10:00 pm. 

If you have any questions or concerns on the day of your event,  please contact: 
Julie Handy – 503-715-7716  or Lisa Wentworth-Plato - 503-422-1643

Please note:  A $300  Security/Cleaning deposit and 50% of the 
rental rate is required to secure your reservation. 

 Applicant Signature 
I agree to follow all conditions of use described in the Wedding/Reception 
Rental Agreement. 

 Signature: date:  Name :  

Forest Forever, Inc.  DATE: 

  Administrative Assistant 

Credit card Information: 

Credit Card:   Visa   MasterCard  Discover Card 

Name appearing on Card:  

Card Number:  Expiration Date:  CVC Code 

Credit Card Billing Address: 

FFI Official Use Only 

Date Application received Final payment received 

Date Deposit Received Special Use Agreement Required 

Insurance Certificate Received Additional cost for linens 

Julie
Highlight
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